
 
Purpose: This guide will teach you how to enroll in a backup class while also enrolling on the waitlist for the 
class you really want. If a space becomes available, you will be dropped from your backup class and enrolled in 
your dream class! 
 

 
 
 
 
Step 1: Enroll in your backup class. It’s probably a good class too! 
 

 

Dream class is 
full 

Backup class is 
open 

Is the class you really want full? 
Learn how to swap classes! 



 
 

Step 2: Select the option to Swap Classes from the Enrollment menu. 
 

 
 

Step 3: Click the Swap This Class button next to your backup class.   
 

 
 

Step 4: Choose how you want to retrieve your dream class. You can search for it, add it from your shopping cart, or 
enter the class number directly. Choose your adventure! For this example, we will search for our dream class.  
 

 
 
 
 
 
 
 



 
 

Step 5: Choose your dream class by clicking the Swap button next to it. 
 

 
 
 
 
 

Step 6: Select the waitlist option. 
 

 
 
 
 

Backup class  

Dream class: 
Click here! 



 
 
 

Step 7: Save your enrollment request.  
 

 
 
 

Step 8: Confirm your swap. 
 

 
 
 



 
 

Step 9: Click on Drop Classes to see that you’re enrolled in your backup class while on the waitlist for your dream class. 
 

  
 

 
Step 10: Keep an eye on your ctcLink messages to see if you’re enrolled in your dream class!  

Backup class: 
Enrolled  

Dream class: 
#2 on waitlist  


